
 

 

Birling Parish Council 
ANNUAL PARISH MEETING 

Tuesday 13th May 2025 7.30pm 
Agenda 

1. Annual Reports 

(a) Chairman 

(b) Borough Councillors 

(c) County Councillor 

 
2. Oast Park Golf Course Development – to receive updates from action 

group. 

 

3. Highways Improvement plan – to receive updates 

 
4. Questions from electors 

 
Electors of Birling Parish may address the meeting 

 
Birling Parish Council 

All members of Birling Parish Council are summonsed to attend the 
ANNUAL GENERAL MEETING to be held on  

Tuesday 13th May 2025 at 8pm  
At All Saints Church, Birling 

www.birlingparishcouncil.gov.uk 
Public and Press are welcome to attend  

Public Participation – Item 24 only  
 

1. To elect a Chair 
 

2. To receive the Chair’s Declaration of Acceptance of Office 
 

3. To elect a Vice Chair 
 

4. Apologies for absence 
 

5. Declarations of Pecuniary and Non-Pecuniary Interest    
 

6. Approval and signing of minutes of meeting of April 8th 2025 (Attachment 1) 
 

7. To consider appointing any new committees    
 

8. To appoint representative for Tonbridge and Malling Parish Partnership Panel 
Cllrs Westwood & Hewett. 
 

9. To appoint representative for the Ham Hill Quarry Liaison Group 
10. Cllrs Westwood & Hewett. 

 
11. To appoint representatives on the following charities: 

i. John May – Cllr Hirst 



 

 

ii. Goddens – Cllr Walker 
iii. Holmes Foundation – Cllr Nevill 

 
12. To appoint representative to the Village Hall committee – Cllr Nevill. 

 
13. To review and adopt Standing Orders    (Attachment 2) 

 
14. To review and adopt Financial Regulations   (Attachment 3) 

 
15. To review inventory of land and assets    (Attachment 4) 

 
16. To confirm all insurance arrangements    (Attachment 5) 

 
17. To review subscriptions 

(a) Kent Association of Local Councils 
(b) CPRE 
 

18. To review complaints procedure     (Attachment 6) 
 

19. To review the Council’s policies, procedures and practices in respect of its 
obligations under freedom of information and data protection legislation 
                  (Attachment 7 A,B,C) 
 

20. To review the council’s policy for dealing with the press/media. (Attachment 8) 
 

21. To review the council’s employment policies and procedures.    (Attachment 9) 
 

22. To review the council’s expenditure incurred in 2023/24 under s137 of the Local 
Government Act 1972. 
 

Date   Organisation   Amount   

10/06/2024 Ryarsh PTFA – Summer Fete £50.00 

15/11/2024 Birling Church - Meetings £250.00 

16/01/2025 Birling Church – Christmas Event £357.74 

11/09/2024 Birling Village Hall Trust – Village Party £250.00 

Do we need to include the other charity donations? 
 

23. To determine meeting dates up to and including the next annual meeting – to 
approve later on in the meeting. 

 
24. Monthly Reports - County, Borough and Police Reports 

(a) County Councillor Sarah Hohler 
(b) Borough Councillors Paul Boxall and Bill Banks 
(c) Kent Police 

 
25. Open Forum – Public Participation Session 

The period of time designated for public participation at a meeting in accordance 
with standing order 3(e) shall not exceed ten minutes unless directed by the 
chairman of the meeting. Subject to standing order 3(f), a member of the public 
shall not speak for more than three minutes. In accordance with standing order 
3(e), a question shall not require a response at the meeting nor start a debate on 
the question. The chairman of the meeting may direct that a written or oral 
response be given. 



 

 

 
26.  (a)  Matters arising and last month’s circulation 

i. Ryarsh School 
To receive any update. 

ii. Village Hall 
To receive any updates on availability of hall  

iii. Horse Rider Safety 
Locations supplied to KCC for safety signage.3 

iv. VE DAY 80  
To note awaiting invoices for donation payments. 

 
   (b)  Matters for Information circulated to councillors 
 
09/04  KALC Area Meeting Reminder 
22/04  Street Lighting Maintenance contract 
28/04 E Watch 2274 
28/04 National Highways Final NEAR newsletter 
28/04 KALC News April 2025 
28/04 Chief executive bulletin 
28/04 Adoption of Kent Minerals and Waste Plan 
28/04 Upcoming KALC events 
28/04 E Watch 2281 
28/04 Notification of EGM of KALC to discuss Local Government Reorganisation – 

19/06/2025 2pm – nominate up to two representatives to attend 
29/04 E Watch 2275 
29/04 Chief Executive bulletin 
29/04 E Watch 2277 
29/04 KALC Update bulletin 
29/04 Events Newsletter KALC 
29/04 Southeastern business update 
29/04 E Watch 2279 
29/04 E Watch 2280 
29/04 Brain train dementia activity day 
29/04 E Watch 2282 
29/04 Training bulletin 
29/04 Parish Partnership Panel  
29/04 Training bulletin 
29/04 RSN weekly news 
29/04 Summer stakeholder forum 
05/05  Chief Executive bulletin 
05/05  KALC News May 2025 
05/05  E Watch 2283 
 

27. Meetings  
(a) Meetings attended on behalf of the parish council 

i. KALC T&M Area Meeting 10/04/2025 
 

(b) Future meetings 
i. Parish Partnership Panel 29/05/2025 
ii. Snodland Asphalt Meeting 17/06/2025 
iii. Parish Partnership Panel 28/08/2025 

 
28. Parish Business for Decisions 

(a) Oast Park Golf Course 
i. To receive any updates 



 

 

 
(b) Highways Improvement Plan 

i. To receive any updates 
 

(c) Local Plan 
i. To receive any updates 
ii. To note updated Parish Infrastructure Statement 
 

(d) Community Transport Grant / Bus Services 
i. To receive update on KALC T&M parish council initiatives 

 
(e) Jubilee and Coronation 

i. To receive update on visit to Gallaghers to choose stone. 
 

(f) Village Maintenance, Waste and Litter 
i. To receive any updates. 
ii. To receive update on quote for noticeboard restoration from 

Cllr Walker. 
 

(g) Village Fete 
i. To consider contributing to the village fete. 

 
(h) Focus Session on Long Term Vision 

i.       To note one hour to be set aside at June meeting. 
  

(i) Annual Governance and Accountability Review 2024-25 
i. To review the system of internal control              (Attachment 10) 
The council is asked to review the system of internal control. 
ii. To review the effectiveness of the system of internal control.    

       (Attachment 11) 
The council is asked to consider the attached statement of internal 
control in support of the Annual Governance Statement. The Chair of 
the meeting and the clerk to sign.  
iii. To approve the internal audit report 2024-25 (Attachment 12) 
iv. To approve the Annual Governance Statement for 2024-25, 

Section 1 of the AGAR for the year ending 31 March 
2025.                           (Attachment 13) 

The clerk to read out the assertions and the council to answer. 
The Chair of the meeting and the clerk to sign and date. 
v. To approve the Certificate of exemption, the supporting Bank 

Reconciliation as at 31 March 2025 and the explanation of 
significant variances from last year (2023-24) to this year (2024-
25).                                                                      (Attachment 14) 

The Chair of the meeting and clerk to sign and date. 
 

 
29. Parish Business for Noting  

 (a)  Website/social media update 
i.  To note the following added to the website:- 

• Road Closures 

• Annual Parish Meeting 

• Kent County Council Election notices 
 

(b) Parochial Church Council 



 

 

i.  To receive regular update.   
 

(c) Resident Matters 
i. To note any recent local issues raised.   

 
30. Correspondence  

(a) Request for donation to Tonbridge Counselling service 
 

31. Finance & Accounts 
(b) To approve Bank Reconciliation April 2025 

Net Bank Balances as at 01/04/2025 £20,503.81 
(c) To note budget position year to date April 2025.  
(d) To approve PAYE record May 2025. 
(e) To approve insurance quotation for 2025/26. 
(f) BACS to be approved and signed: 

 

Payee Budget 
Amount 
Gross 

Amount 
Net 

VAT Description 

Various Staff Costs £791.56      Staff costs May 

LASER Streetlighting £27.81  £26.42 £1.39 Streetlight energy costs 

Waveney IT IT Costs £63.65  £ 53.04  
 
£10.61  

Monthly Mailbox Costs 

HugoFox IT Costs £11.99  £9.99 £2.00 Monthly website costs 

Streetlights Streetlighting £195.24  £162.70 £32.54 
Maintenance contract payment 1 of 

2 

AJG Community Schemes Insurance £851.16      Annual Insurance premium 

 
32.  Roads 

(a) To report any road issues 
(b) Road Closures  

i. To note temporary road closures affecting Birling. 
 

33.  Planning 
(a) Applications to be considered 

i. TM/25/00489/PA 45 Ryarsh Road, Birling ME19 5JR Single storey 
rear extension.  
 

  (b)  Decisions by Tonbridge and Malling Borough Council 
There are none. 
 

       34. Matters for future meetings  
 
 

     35. Date of next meeting:  To Be Confirmed 
 
 

Pursuant to section 1(2) of the Public Bodies (Admission to Meetings Act) 1960, 
because of the confidential nature of the business to be transacted, the public and 

the press may be asked to leave the meeting during consideration of item 36. 
 
    36. To discuss staffing matters 
 
 

Julie Miler  Julie Miller, Parish Clerk clerk@birlingparishcouncil.gov.uk    

        7th May 2025 


